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APPLICANTS 

Setting Up Job Alerts 
 

Set Up Subscriptions for Email Notifications of Future Job Openings 

Visit grantpud.org/careers and scroll 
down 

 

Click “Sign In” Returning 
Applicants 
 

• Enter your “Email” and 
“Password” 

• Click “Sign In”  
  
Click “Find Opportunities”   
Click on the “Job Category” 
dropdown arrow 

 
Click on the job category for which 
you want to receive job alerts, then 
“Activate job alerts for this search” 

 

Select a notification frequency of 
“Daily” or “Weekly,” and click 
“Create”  

 

Manage Your Subscriptions 

Click the dropdown arrow by your 
name and click “Subscriptions”  

 
You can manage the frequency of 
your subscriptions or unsubscribe 

 
 


